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CONGLETON TOWN COUNCIL  

COMMITTEE REPORTS AND UPDATES  

COMMITTEE:                                        Council  
MEETING DATE   
AND TIME 

12th June 2025 
7.00pm 

LOCATION Town Hall 

REPORT FROM  David McGifford – Chief Officer and  
Serena Van Schepdael – Finance Manager/Responsible Financial Officer (RFO) 

AGENDA ITEM 
REPORT TITLE 

 8.2 
Annual Governance and Accountability Return (AGAR) 2024-2025 

Background  The Local Audit and Accountability Act 2014 and the Accounts and Audit 
Regulations 2015 require all authorities to prepare a statement of accounts for each 
financial year in accordance with proper practices.  
 
For Councils like Congleton Town Council with income or expenditure between 
£200,000 and £6.5 million per year (referred to as smaller authorities), an Annual 
Governance and Accountability Return (AGAR) must be completed each year and 
submitted to the relevant External Auditor under strict deadlines.  The External 
Auditor is chosen by the Smaller Authorities’ Audit Appointments Ltd (SAAA), the 
current External Auditors are PKF Littlejohn LLP, who have been procured to be the 
Auditors from 2022 to the year ending 2027. 
 
For 2024-2025, DCK Accounting Solutions Ltd produced Unaudited Financial 
Statements of accounts, these sit alongside the Annual Governance and 
Accountability Report (AGAR) and are not part of our year-end submission to the 
External Auditor.   Unaudited Financial Accounts will be available to view on our 
website after approval of the AGAR, via this page Finance - Congleton Town Council 
(congleton-tc.gov.uk) 
 
For this return, the Accounting Statements have been provided that confirm the 
breakdown of the totals in each box on the AGAR. 
 

 
Updates  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All documentation for the financial year ending 31st March 2025 must be received 
by the External Auditor by 30th June 2025.  For submission, the AGAR must be 
approved and signed by the Council.  The notice of public rights and sections 1 and 
2 of the AGAR must be published on the Authority’s website for public viewing after 
approval at Council, they must be published by 1st July 2025 and be available for 30 
working days, the public viewing period must include the first 10 working days of 
July.  Our public viewing dates are Wednesday 18th June to Tuesday 29th July 2025. 
 
The AGAR presented is for the Council to approve each below request separately: 
(See appendix): 
 
1.1 Consider the statements in Section 1 and approve during the meeting. 

Members must consider each point in Section 1. During the year we are audited 
by our chosen Internal Auditor, who audits our financial systems and system of 
internal control.   
 
 
 

https://www.congleton-tc.gov.uk/your-council/finance/
https://www.congleton-tc.gov.uk/your-council/finance/


2 
 

 
 
 
 
 
 
 
 

 
 

1.2 Approve the Financial Statements as signed off by the RFO. 
Our accounts are complete for the year ending 31st March 2025, resulting in the 
figures as signed off by the RFO on page 5 of the AGAR. 
 

1.3 Sign the form for submission. 
 

 
Decision 
Requested 
 
 

To approve: 

1. Section 1 of the AGAR: The Annual Governance Statement 2024-2025. 
 

2. Section 2 of the AGAR: The Accounting Statements 2024-2025. 
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Rounding  allowed Congleton Town Council
Working details for ANNUAL RETURN - Year ended 31 March 2025

Last Year £ This Year £ Code Centre Code Description
1 241,636             287,256            310 General Reserve
1 239,669             117,845            320 Capital Contingency Fund
1 20,000               20,000              321 EMR Elections
1 5,000                  3,204                 322 EMR Business Recovery
1 7,357                  4,357                 324 EMR Crime Prevention/Tr Calm
1 2,390                  17,976              325 EMR Committed Grants
1 57,227               34,666              326 EMR Congleton Partnership
1 3,333                  3,333                 327 EMR Covid 19
1 3,000                  3,000                 330 EMR Ancient Treasures
1 30,151               30,151              331 EMR Web Site
1 6,000                  6,000                 333 EMR Training
1 -                           3,163                 336 EMR Loan Repayments not paid
1 24,012               24,012              337 EMR Toilets
1 8,153                  8,153                 339 EMR Public Realm
1 46,406               46,406              340 EMR Legal fees
1 5,576                  2,555                 342 EMR Tourism
1 5,000                  5,000                 343 EMR Marketing
1 5,807                  2,520                 344 EMR Congleton Neigh'hood Plan
1 5,000                  5,000                 346 EMR Rotary Bonfire
1 1,000                  1,000                 348 EMR Civic
1 16,881               21,684              349 EMR CIL
1 22,011               -                          351 EMR Information Centre
1 1,948                  -                          353 EMR Ukraine Support
1 3,000                  3,000                 354 EMR Carbon Offsetting
1 75,000               162,468            355 EMR Property Maintenance
1 Balances brought 835,559             812,750            Total balances and reserves at the beginning of the year as recorded 

forward in the financial records. Value must agree to Box 7 of the previous 
year.

Last Year £ This Year £ Code Centre Code Description
2 1,068,179         1,182,221         1176 101 Precept
2 (+) Precept or 1,068,179         1,182,221         Total amount of precept (or for IDBs rates and levies) received or 

Rates and Levies receivable in the year. Exclude any grants received.

Last Year £ This Year £ Code Centre Code Description
3 4,500                  4,500                 1009 221 Rent Rec'd - Museum Notional
3 1,533                  1,533                 1010 221 Rent Received - 3rd Party
3 190                     190                    1010 241 Rent Received - 3rd Party
3 26,517               26,517              1011 221 Rent Received - Internal CTC
3 28,942               27,778              1013 221 Letting Income - Grand Hall
3 3,102                  5,415                 1014 221 Letting Income - Bridestones
3 9,065                  5,101                 1015 221 Letting Income -Spencer Suite
3 12,000               12,000              1016 221 Letting Income - Brasserie
3 11,111               12,455              1021 221 Letting Income - Internal
3 3,825                  2,629                 1022 221 Letting Income - F&F
3 6,688                  7,970                 1023 221 Commission - CP
3 2,117                  3,350                 1024 221 Letting Income- Security
3 5,000                  -                          1031 225 CAB Reception Contribution
3 4,359                  4,304                 1035 221 Service Charges - Brasserie
3 9,924                  9,905                 1036 321 Tourism/Tribute Income
3 5,424                  4,534                 1037 221 Service Charges- Other
3 -                           36                      1040 280 Plant recharges
3 82,781               82,569              1041 225 Third Party Ticket sales
3 1,606                  1,033                 1042 225 Books, Maps, Guides Sales
3 1,389                  1,626                 1043 225 Souvenir Sales
3 293                     291                    1044 225 Stamp sales
3 388                     419                    1045 225 Photocopy sales
3 4,608                  4,127                 1046 225 Local produce sales
3 362                     218                    1047 225 Theatre gift cards
3 951                     1,154                 1048 225 Food and Drink sales
3 215                     77                      1049 225 CTC Merchandise
3 6,804                  5,489                 1051 221 Catering Sales
3 459,636             419,256            1165 280 Dev'd Services inc CEC Gross
3 11,232               22,309              1167 280 Streetscape external work
3 21,644               -                          1168 225 CEC Support Grant VIC



3 1,958                  2,087                 1170 305 Christmas Fayre Stall income
3 2,145                  2,319                 1171 305 Christmas Tree Income
3 -                           15,000              1177 221 Grants Receivable - CEC
3 13,500               18,000              1177 302 Grants Receivable - CEC
3 -                           2,000                 1177 305 Grants Receivable - CEC
3 -                           1,082                 1177 321 Grants Receivable - CEC
3 -                           50,178              1179 221 Grants Receivable - Other
3 919                     16,222              1179 301 Grants Receivable - Other
3 -                           1,000                 1179 303 Grants Receivable - Other
3 1,354                  310                    1180 215 Donations Received
3 1,110                  4,318                 1180 301 Donations Received
3 225                     -                          1180 321 Donations Received
3 40,042               44,044              1190 101 Interest Receivable
3 125                     -                          1195 215 Sponsorship income
3 3,000                  2,500                 1195 305 Sponsorship income
3 4,803                  408                    1199 101 Miscellaneous Income
3 4,385                  3,534                 1199 215 Miscellaneous Income
3 292                     253                    1199 221 Miscellaneous Income
3 813                     1,767                 1199 280 Miscellaneous Income
3 3,259                  -                          1199 301 Miscellaneous Income
3 400                     -                          1199 302 Miscellaneous Income
3 680                     -                          1199 303 Miscellaneous Income
3 -                           750                    1199 305 Miscellaneous Income
3 1,556                  787                    1199 321 Miscellaneous Income
3 8,003                  17,924              1299 108 Mayor's Fundraising-Income
3 (+) Total other 814,774             851,267            Total income or receipts as recorded in the cashbook less the 

receipts precept or rates/levies received (line 2). Include any grants received.

Last Year £ This Year £ Code Centre Code Description
4 206,374             228,697            4000 101 Staff Costs (re-allocated)
4 18,814               13,612              4000 102 Staff Costs (re-allocated)
4 19,667               17,510              4000 201 Staff Costs (re-allocated)
4 72,740               79,033              4000 221 Staff Costs (re-allocated)
4 54,476               60,692              4000 225 Staff Costs (re-allocated)
4 560,632             579,942            4000 280 Staff Costs (re-allocated)
4 19,912               15,884              4000 301 Staff Costs (re-allocated)
4 116,441             106,522            4000 302 Staff Costs (re-allocated)
4 -                           1,165                 4000 305 Staff Costs (re-allocated)
4 -                           733                    4000 321 Staff Costs (re-allocated)
4 1,068,893-         1,103,905-         4000 401 Staff Costs (re-allocated)
4 834,800             858,106            4001 401 Salaries & Wages
4 67,950               80,980              4005 401 Employers NIC
4 166,143             164,819            4006 401 Employers S/Ann
4 (-) Staff costs 1,069,056         1,103,790         Total expenditure or payments made to and on behalf of all 

employees. Include gross salaries and wages, employers NI 
contributions, employers pension contributions, gratuities and 
severance payments.

Last Year £ This Year £ Code Centre Code Description
5 15,525               15,226              4053 109 Loan Interest Payable
5 3,090                  9,714                 4055 109 Loan Capital Repaid - PWLB
5 (-) Loan 18,615               24,940              Total expenditure or payments of capital and interest made during 

interest/capital the year on the authority’s borrowings (if any).
repayments

USE OF EMR Last Year £ This Year £ USE OF EMR Code Centre Code Description
6 -                           9                         4007 101 Travel & Subsistance/Expenses
6 2,523                  1,814                 4008 101 Training
6 17,017               17,017              4013 101 Rent Payable
6 2,457                  1,487                 4020 101 Miscellaneous Office Costs
6 2,760                  3,084                 4021 101 Telephone/Fax/Internet
6 389                     656                    4022 101 Postage
6 2,667                  1,642                 4023 101 Stationery & Printing
6 5,166                  5,330                 4024 101 Subscriptions & Publications
6 12,912               12,920              4025 101 Insurance
6 20,395               22,960              4026 101 Computer/IT Costs
6 1,643                  1,594                 4027 101 Photocopy Charges
6 130                     496                    4030 101 Recruitment Advertising
6 921                     1,060                 4051 101 Bank Charges
6 2,100                  2,520                 4061 101 Audit Fees - External



6 1,954                  1,620                 4062 101 Audit Fees - Internal
6 4,270                  3,492                 4063 101 Accountancy & Payroll support
6 2,749                  6,221                 4064 101 Legal & Professional fees
6 4,538                  4,803                 4066 101 HR & H&S Support
6 -                           6,535-            4951 101 Tfr From EMR
6 4,803      -                          4998 101 Tfr TO EMR
6 66,547-               65,159-              6000 101 Central Overheads Reallocated
6 543                     -                          4008 102 Training
6 123                     -                          4023 102 Stationery & Printing
6 893                     577                    4033 102 Marketing/Promotions
6 7,942                  7,521                 4034 102 Council Newsletter
6 1,921                  22,773              4035 102 Council Website
6 3,000                  3,000                 4201 102 Mayor's Allowance
6 5,963                  6,600                 4213 102 Civic Expenses/Events
6 80                       230                    4221 102 Civic Regalia
6 6,513                  8,377                 4222 102 Hall & Room Hire
6 451                     2,900                 4225 102 Civic Artefacts and Treasures
6 -                           21,821-          4951 102 Tfr From EMR
6 1,492                  1,435                 6000 102 Central Overheads Reallocated
6 11,216               13,636              4701 107 Grants - Permitted
6 3,511                  3,700                 4703 107 Grants - Subsidised Use
6 4,500                  4,500                 4708 107  Grant  - Museum Notional Rent
6 16,000               16,000              4709 107 CCP Grant
6 1,533                  1,533                 4710 107 Congleton Partnership Accom
6 10,000               -                          4711 107 Grant - CAB
6 -                           305                    4732 107 Grant - Church Clock Maint'ce
6 17,976   4,199            4925 107 Tfr to EMR Committed Grants
6 1,948-      -                          7,976-            4951 107 Tfr From EMR
6 2,390-      4975 107 Tfr from EMR Committed Grants
6 4,197                  512-                    4297 108 Mayor's Fundraising Unspent
6 3,610                  5,186                 4298 108 Mayor's Fundraising-Donations
6 196                     13,250              4299 108 Mayor's Fundraising-Expenses
6 9,642                  1,275                 4800 109 CAP - Christmas Lights
6 348                     1,500                 4802 109 CAP - Paddling Pool
6 5,401                  4,543                 4804 109 CAP - Streetscape Equipment
6 960                     1,627                 4806 109 CAP Office Equipment/computers
6 5,349                  1,947                 4809 109 CAP - Town Hall Equipment
6 12,000               -                          4850 109 CAP - Town Hall Maintenance
6 5,000      5,000            4918 109 Tfr to Capital Equipment Fund
6 20,000   20,000          4920 109 Tfr to Cap Contingency Fund
6 3,163      -                     4936 109 Tfr to EMR Loan Rep't not made
6 5,401-      4,543-            4968 109 Tfr from Cap Equipment Fund
6 28,298-   6,349-            4970 109 Tfr from Cap Contingency Fund
6 -                           3,163-            4986 109 Tfr from EMR Loan Repay'ts
6 464                     -                          4008 201 Training
6 250                     302                    4009 201 Protective Clothing\H & Safety
6 4,800                  5,092                 4012 201 Water
6 1,830                  3,207                 4014 201 Electricity
6 3,645                  3,951                 4039 201 Pool Chemicals
6 4,780                  4,565                 4041 201 Property Maintenance
6 13,125               13,424              4042 201 Grounds Maintenance
6 13,633               1,480                 4162 201 General Expenditure
6 13,125-   13,424-          4951 201 Tfr From EMR
6 2,594                  2,304                 6000 201 Central Overheads Reallocated
6 162                     162                    4011 215 Rates
6 20,274               16,010              4162 215 General Expenditure
6 7,152                  5,399                 3020 221 Catering Supplies
6 2,224                  2,678                 3021 221 Security Supplies
6 838                     196                    4008 221 Training
6 498                     42                      4009 221 Protective Clothing\H & Safety
6 7,093                  7,242                 4010 221 Cleaners
6 24,950               24,950              4011 221 Rates
6 7,386                  7,491                 4012 221 Water
6 33,866               27,403              4014 221 Electricity
6 29,296               23,844              4015 221 Gas
6 1,956                  1,232                 4016 221 Cleaning materials
6 2,598                  2,786                 4017 221 Refuse Disposal
6 1,858                  1,421                 4020 221 Miscellaneous Office Costs
6 11,298               11,305              4025 221 Insurance
6 233                     796                    4033 221 Marketing/Promotions



6 8,031                  7,993                 4040 221 Maintenance Contracts
6 33,630               8,842                 4041 221 Property Maintenance
6 -                           59,368              4065 221 Architects/Surveyors Fees
6 4,001                  4,462                 4068 221 Licences (incl PRS)
6 12,532-   -                          4951 221 Tfr From EMR
6 -                           15,000          4998 221 Tfr TO EMR
6 5,506                  5,352                 6000 221 Central Overheads Reallocated
6 5,416                  185                    3000 225 Stock at 1st April
6 74,065               83,697              3041 225 3rd party tickets resale
6 859                     552                    3042 225 Books, Maps, Guides resale
6 227                     1,608                 3043 225 Souvenirs for resale
6 256                     223                    3044 225 Stamps for resale
6 4,373                  3,629                 3046 225 Local produce for resale
6 -                           200                    3047 225 Theatre gift cards for resale
6 532                     750                    3048 225 Food & Drink for resale
6 4,796-                  -                          3999 225 Stock at 31st March
6 4,768                  5,245                 4011 225 Rates
6 7,500                  7,500                 4013 225 Rent Payable
6 1,628                  1,996                 4162 225 General Expenditure
6 22,011-   -                          4951 225 Tfr From EMR
6 4,061                  4,337                 6000 225 Central Overheads Reallocated
6 204                     184                    4012 241 Water
6 764                     311                    4041 241 Property Maintenance
6 3,576                  3,577                 4010 263 Cleaners
6 581                     -                          4016 263 Cleaning materials
6 -                           169                    4041 263 Property Maintenance
6 754                     1,495                 4162 263 General Expenditure
6 409                     332                    4014 270 Electricity
6 3,602                  9,989                 3030 280  Purchases for recharging
6 -                           5,036                 4004 280 Temporary and Casual Staff
6 591                     1,337                 4008 280 Training
6 5,997                  4,871                 4009 280 Protective Clothing\H & Safety
6 2,000                  2,000                 4013 280 Rent Payable
6 5,763                  3,355                 4016 280 Cleaning materials
6 594                     590                    4021 280 Telephone/Fax/Internet
6 7,922                  8,075                 4025 280 Insurance
6 529                     1,037                 4041 280 Property Maintenance
6 15,309               17,377              4043 280 Horticultural etc Supplies
6 14,865               7,974                 4047 280 Vehicle Maintenance\Serv\MOT
6 16,940               14,091              4048 280 Vehicle Fuel & Oil
6 76,449               84,139              4049 280 Vehicle Rental charges
6 6,608                  8,674                 4050 280 Street cleansing/Fly Tipping
6 4,667                  5,400                 4162 280 General Expenditure
6 -                           24,637              4168 280 Other Expenditure
6 -                           11,387-          4951 280 Tfr From EMR
6 42,216               41,220              6000 280 Central Overheads Reallocated
6 495                     1,608                 4162 300 General Expenditure
6 1,796                  725                    4168 300 Other Expenditure
6 1,796-      725-                4951 300 Tfr From EMR
6 -                           2,525                 4168 301 Other Expenditure
6 1,041                  1,040                 4301 301 Congleton Partnership
6 26,809               19,488              4306 301 P/Ship - Regeneration Projects
6 34,666   32,153          4926 301 Tfr to EMR Cong Partnership
6 57,227-   34,666-          4976 301 Tfr from EMR Cong Partnership
6 1,507                  1,630                 6000 301 Central Overheads Reallocated
6 11,812               19,688              4032 302 UKSPF
6 3,213                  1,554                 4033 302 Marketing/Promotions
6 -                           3,735                 4166 302 Green Initiatives
6 107                     -                          4168 302 Other Expenditure
6 -                           1,091                 4170 302 Campaign Expenditure
6 -                           260                4934 302 Tfr to EMR Town Centre
6 -                           1,948-            4951 302 Tfr From EMR
6 1,688      -                          4998 302 Tfr TO EMR
6 9,171                  8,881                 6000 302 Central Overheads Reallocated
6 4,163-                  863                    4162 303 General Expenditure
6 12,547               10,426              4164 303 CCTV
6 3,000-      -                          4951 303 Tfr From EMR
6 12,885               14,323              4171 305 Christmas Fayre
6 9,301                  8,830                 4172 305 Christmas Lights
6 4,975                  14,428              4162 310 General Expenditure



6 4,976-      14,428-          4994 310 Tfr from EMR Neigh'hood plan
6 7,945                  10,736              4136 321 Tourism/Tribute Exp
6 8,134                  8,277                 4162 321 General Expenditure
6 3,270                  3,635                 4165 321 Projections
6 2,718                  -                          4166 321 Green Initiatives
6 5,000-      1,039-            4951 321 Tfr From EMR
6 1,979      -                          4998 321 Tfr TO EMR
6 11,902               11,598              4705 351 grant - Luncheon Club
6 (-) All other 68,431-   818,091             899,635            51,394-          Total expenditure or payments as recorded in the cashbook less 

payments staff costs (line 4) and loan interest/capital repayments (line 5).

Last Year £ This Year £ Code Centre Code Description
7 (=) Balances 812,750             817,873            Total balances and reserves at the end of the year. [Must equal  

carried forward (1+2+3)-(4+5+6)]

Last Year £ This Year £ Code Centre Code Description
8 76,738               65,357              201 RBS Current/I Access Acct
8 50,824               238,619            202 RBS SIBA Account
8 -                           3,567                 203 Mayor's Charity No 1 (KW)
8 5,850                  101                    204 Mayor's Charity No 2 (RM)
8 250,000             250,000            205 Cambridge and Counties Bank
8 500,100             350,100            206 CCLA Fund
8 10                       141                    210 Petty Cash
8 100                     100                    215 Cong Info Centre Cash Float
8 50                       50                      216 Events Float
8 682                     -                          216 CIC
8 Total value of 884,354             908,035            The sum of all current and deposit bank accounts, cash holdings 

cash and short and short term investments held as at 31 March – To agree with 
term investments bank reconciliation.

Last Year £ This Year £ Code Centre Code Description
9 2,929,224         2,938,644         Total Fixed Assets
9 Total fixed assets 2,929,224         2,938,644         The value of all the property the authority owns – it is made up of all 

plus long term its fixed assets and long term investments as at 31 March.
investments and 
assets

Last Year £ This Year £ Code Centre Code Description
10 327,373             317,659            Total Borrowings
10 Total borrowings 327,373             317,659            The outstanding capital balance as at 31 March of all loans from 

third parties (including PWLB).
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