CONGLETON TOWN COUNCIL

COMMITTEE REPORTS AND UPDATES

COMMITTEE: Finance and Policy

MEETING DATE 23" November 2023 | LOCATION Congleton Town Hall

AND TIME 7.00pm

REPORT FROM Serena Van Schepdael — Responsible Financial Officer (RFO)

AGENDA ITEM Item 16

REPORT TITLE Petty Cash Verification

Background We are required to verify our Petty Cash balance at least twice per financial year.
Updates

For financial Year 2023-2024 the first verification was completed in 9t" November
2023. See Appendix 17.1.

Decision Requested

1. To note the Petty Cash Verification




/ June to October 2023

4162 4023 4020 4041 4162 3020 4162

280 101 101 221 321 221 225
Refreshme Property

Date Supplier Ref Total out Total in Bglance VatInc Exempt VAT NET S/S misc. Y nts maint Events  Catering CIC__ Other  |Details
Balance b/fwd ’ € uaaas) R T e e | ; e e i
29.08.23 P&JAllen PC2598 1.40 ﬁ / i 140 A 140 T i |Milk i
G/0933 . IMomisons: . .. o PC2599 1.20 /l ok il 1.20 i o1 Milk : e
20.09.23 P & J Allen PC2600 140 2 5] 140 e iy 1.40 B -  |Milk
103.10.23  |Greggs & Chatwins PC2601 20.55 / 1.85 3.12f 15.58 7 20.55[4166/321 staff refreshments - Green Fayre |
03.10.23 Morrisons & Card Factory PC2602 8.99 s e e P 0| e el / 8.99|Flowers & card Tribute from R Moreton
(0340123~ JMlommisons.. .. .07 0 o A PRt | A o 145 i gl A s 1.45|Milk -
12.10.23 Morrisons i PC2604 145 145 | Al Ve 1.45|Milk
16.10.23  |Greggs . PC2605 1545 15.45 a ¢ 7 ko 15.45|4033/302 Totally Locally refreshments
251023 |Morrisons & Congleton Discount PC2606 12.70 1278 aie il | ; s i Sweets for Halloween trail B
25 3. ieo . b 2 _|PC2607 . 8.99 e = o 8.99 Teabags & coffee
26.10.23 Congleton Discount His PC2608 3.98 3.98| nep Y .. 598 Dustpan & brush

12/07/23 = 2 i W

TOTAL 77.56 0.00 0.00f 5886] 3.12] 15.58 0.00 0.00 0.00] 1299 3.98{ 12.70 0.00f 0.00{ 47.83

TOTAL SPENT VAT + EXEMPT 58.86 77.56

Total spent in month 77.56
To be reimbursed 129.41
Balance available 70.59

BALANCE CHECK

20.00 20.00

10.00 10.00 Tin check 26.10.23
5.00 10.00
2.00 2.00
1.00 7.00
0.50 7.50
0.20 -
10& 05 1.05
0.02 0.24
0.01 0.10
Various 12.70

New receipts
TIN BALANCE
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